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1 
INTRODUCTION



1.1 What is an internship?

An internship is a cooperative learning activity to provide students with non-classroom professional 
experience related to their career goals. It is an opportunity to integrate career-related experience into an 
undergraduate education by participating in planned, supervised work

1.2 Benefits of an Academic Internship

• Gain professional experience and transferable skills 
• Develop new skills and refine others 
• Explore a prospective career path
• Earn academic credit 
• Network with professionals in your field, for references and future job opportunities 
• Gain a competitive edge on the job market or for post-baccalaureate studies

1.3 Internship Planning Guide 

The initial phase of an Internship Program involves setting your learning objectives and putting together a 
job search plan to secure an Internship position that best matches your learning and career goals. 
Listed below are a few suggested questions student should answer before they begin their Internship 
search. 

Step One: Develop a Target (2-3 semesters before starting an Internship) 

1. What is your Career Objective? 
2. What skills do you need to improve or strengthen to help you reach your career objective? 
3. How will an internship help you improve your skills? 
4. What would be an ideal internship for you?

Step Two: Prepare for your Internship Search (4-8 months before your Internship)

1. Take advantage of workshops on interviewing, resume writing, and other programs offered by CDC, 
 department or others to prepare for a job search. 
2. Search for and apply to internships using professional organizations, advice of advisors, and 
 departmental announcements.

Step Three: Explore Opportunities (1-4 months before your Internship) 

1. Get suggestions from your advisor and others in your department
2. Identify opportunities held by past intern students that may fit your target. 
3. Search posted internship opportunities and Industries scheduled to interview on campus in CDC. 
4. Use CDC, and other resources to identify companies, agencies, and organizations that may provide 
 an opportunity for you. Remember many internships are never formally posted! You can create 
 opportunities! 
5. Attend the Career and Internship Fairs held each fall and spring, and various other campus career 
 fairs including the Public Service Fair and the STEM Fair held in the spring.



Step Four: Set your priorities 

1. List in rank order the possibilities you have discovered. 
2. Research your highest priority possibilities to the fullest extent.
3. Determine the best way to contact your prospective companies. Follow through on favorable 
 responses. Be persistent with your priority possibilities.

What other items may you need to consider before beginning your Internship? 

Dress code: 

An internship is a professional experience. Clothing appropriate for a student going to regular classes may 
not be acceptable on your internship. A good rule of thumb: dress like your supervisor or ask what is 
acceptable. 

Accommodation: 

If your internship is not near your home, accommodation is generally the responsibility of the student. 
However, some off-campus internship sites are often willing to assist with finding temporary housing. Try to 
be as flexible as possible regarding housing. Your best opportunity may not be located near Madison or 
close to your hometown.

What are the responsibilities of the faculty advisor?
 
The faculty advisor is usually a regular academic advisor, however, you may have any faculty advisor work 
with you on your internship if that person has expertise in an area more in line with your objectives and 
agrees to do so. Advisor responsibilities include: 

• Assist in planning your program and approving the learning objectives, number of progress reports and 
due dates, and the final project and due date.

•  Observe the intern's progress by making on-the-job visits and/or phone contacts during the internship. 
• Evaluate your experience and submit the course grade to the appropriate University Office.

What is the role of the Field Supervisor? 

The Field Supervisor should be the person who will supervise you daily throughout your Internship. The role 
of the business or Industry field supervisor is to: 

• Help plan and assign your on-site work to allow you to meet your learning objectives and opportunities.
• Provide the student with thorough training in the proper operation and maintenance of any equipment or 

machinery to be used during the internship. 
• Complete an evaluation of the student's performance (evaluation parameters as per GTTU). Field 

supervisors are encouraged to review the evaluation form with the student.



Why should I participate in an Internship Program? 

• To gain practical experience in your professional area of training by bridging the gap between applied 
and academic worlds in your major and specialization areas. Intern students will often have 
opportunities to learn and participate in activities on the job which would not be possible under regular 
employment.

• To "try on" a career to ensure your career plans are on track. 
• To develop communication, interpersonal, leadership and other important skills that employers and 

graduate schools seek when selecting new employees or students.

What are the student's responsibilities for the internship program? 

• Initiating the internship program.
• Working out a program of learning with the field supervisor in cooperation with and approval of the 

faculty advisor.
• Following through with a written Internship Agreement/under taking Form for all participants to sign 

prior to registration.
• Registration for the course and paying all applicable tuition and university fees.
• Complete final project



2 
GUIDELINE FOR INTERNSHIP



2.1         
Presentation of Internship 

as per GTU Guidelines for Students



Summer 2024

Saffrony Institute of  Technology

Central Internship Committee
Final Year Internship



Duration

Internship has to be of  minimum 12 weeks.

Student has to complete it on or before 8th sem term end (Yet to be 
declared).

In case of  an internship offered is of  less than 12 weeks then student 
will require to do another internship to compensate 12 weeks duration.



Before and After starting an Internship

Before starting an internship, student must fill up the Internship Form-A (Google Form)

After completion of  an internship student must fill up the Internship Form-B (Google form) 

with all the required documents and details.



Daily work

Internship daily diary (Hardcopy/Soft 
copy)

Student has to maintain hardcopy daily diary 
(notebook) during their complete internship 
tenure.

Student will record their daily 
task/Activity/Task completion 
status/Learnings etc per day. (New page for 
new date)

Every 2nd and 4th Saturday will be the 
submission day for uploading your recent work 
in daily diary (Scanned/Word copy)

Student will require to submit/upload the 
daily diary – duly signed by external guide on 
last page with comments/remarks regarding 
work quality.



GTU Weekly Report

Student will require to print 12 pages of  Annexure-I given by 
GTU.

Each week student has to fillup the Annexure-I and get it signed 
by their industry supervisor.

Student will require to submit scanned copies of  each week 
during their 2nd and 4th week google classroom submissions.



Annexure-I



Industry Feedback form

Annexure-II (GTU)

This form needs to be filled up by industry 

supervisor upon completion of  an internship



Annexure-II



Internal Guide

Student has to be in touch with internal 
faculty guide.

Internal guide will be the internal contact 
between industry and institute.

It is student’s moral responsibility to report 
their internal guide at regular intervals.

Internal faculty guide’s permission is 
essential for final report submission and 
presentation to the external examiner.



Google classroom submission

Every 2nd and 4th Saturday will be counted as 

submission day.

Each submission will require the following 

things:

Scanned daily diary pages in single PDF (Only 

new pages required to be scanned)

Scanned Annexure-I copies – Duly signed by 

external industry guide.

Each assignment will carry 200 points (for 2-

weeks).

In total student will require to complete 1200 

points in order to complete their 8th sem 

internship.



Classroom Assignment Cycle



Assignment - A

Assignment - B

Assignment - C



Sample Assignment



Submission Sample



Internship Report and 
Presentation

There will be final presentation at the end of  the semester 
where student will be required to give his/her presentation 
and report in front of  the institute level internship 
committee.

On the day of  the GTU Externals/Final presentation 
following things will be required to be presented:

Daily Diary (Signed by industry guide)

GTU Weekly reports (one report/week)

Proof  of  an attendance.

Final Report (Thesis binding)

Presentation

Industry Feedback form (Annexure-II)

Internship Completion certificate (Mentioning start and 
end date)



Please Note:

It is compulsory to take the permission of  departmental 
internship coordinator before starting an internship.

Internship will be dismissed on immediate basis if  it is 
found fake/dummy/not-permitted.

Internship has to be directly related to their branch 
related domains. 

Department may call internship meetings on regular 
basis to understand the progress of  students.

Courses/Software trainings/Tutorials – these are not 
considered as an internship.

Current Job role will not be considered as an internship.



PMMS Portal

Student will require to register and upload their activities on PMMS portal on regular basis. 



2.2 Syllabus







3 
SAMPLE REPORT







4 
SAMPLE CERTIFICATE





SAFFRONY INSTITUTE OF TECHNOLOGY
Near Shanku’s Water Park, Ahmedabad – Mehsana Highway, Linch, Gujarat 384435

Phone : (02762) 285721

E-mail: info@saffrony.ac.in

Website: www.saffrony.ac.in
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